
 

 

PLANNING GRADUATE / PLANNER 

Location: Romsey 

Reports to: Planning Director 

Role Type: Full-time, Permanent 

 

THE OPPORTUNITY 

This is an exciting opportunity for a motivated graduate or early-career planner to join 
Highwood’s in-house planning team. You will gain hands-on experience across the full lifecycle 
of residential and mixed-use development projects. 

Working closely with our Planning Director and the wider Land & Development team, you’ll play 
an active role in securing planning consents for complex, high-quality schemes. You won’t just 
write reports, you will see your eHorts turn into real-world homes and infrastructure in new 
communities and neighbourhoods across the south of England. 

 

KEY RESPONSIBILITIES 

Planning Applications & Submissions 

• Preparation & Coordination: Assist in the preparation, coordination, and submission of 
planning applications and pre-application enquiries. 

• Technical Management: Help compile and manage supporting technical documents, 
including Planning Statements and Design & Access Statements. 

• Monitoring: Track live applications, maintaining up-to-date records of progress, 
conditions, and key milestones. 

Coordination & Consultant Management 

• Liaison: Act as a day-to-day coordination point between Highwood and external 
consultants (Architects, Ecologists, Transport Planners, etc.). 

• Briefing: Assist in preparing and managing consultant briefs, project programmes, and 
deliverables. 

• Project Controls: Maintain project trackers, decision logs, and planning registers. 

Policy Research & Site Appraisals 

• Policy Analysis: Undertake research into national and local planning policy, emerging 
Local Plans, and Development Plan Documents. 



 

• Appraisals: Support initial site appraisals to assess planning potential, constraints, and 
development achievability. 

• Monitoring: Monitor local authority committee agendas, policy consultations, and 
appeal decisions relevant to Highwood’s projects and other sites across our catchment 
area. 

General Support & Engagement 

• Administrative Support: Provide support to the planning team including filing, 
document management, and meeting preparation. 

• Engagement: Assist in preparing materials for public consultations and engaging with 
local stakeholders. 

 

ABOUT YOU 

Essential 

• Education: A degree (or predicted degree) in Town Planning, Land/Real Estate, 
Geography, or a related discipline. 

• Communication: Strong written and verbal skills, with the ability to produce clear, well-
structured documents. 

• Mindset: A proactive, ‘can-do’ attitude and a genuine interest in the commercial side of 
residential property development. 

• Organisation: Highly organised with sharp attention to detail and the ability to juggle 
multiple tasks. 

• IT: Proficient in Microsoft OHice (Word, Excel, Outlook, Teams). 

• Mobility: A full UK driving license and access to a vehicle (essential for site visits etc). 

Desirable 

• Experience: Relevant work experience, placement, or internship within a developer, 
consultancy, or local authority. 

• Policy Knowledge: Awareness of the planning process and the National Planning Policy 
Framework (NPPF). 

• Skills: Knowledge of graphic design software (Photoshop/AHinity) or GIS. 

 

WHAT HIGHWOOD OFFERS 

• Chartership Support: Support for your RTPI APC, including dedicated mentoring to 
help you achieve MRTPI status. 



 

• Wide Exposure and Range of Experience: Gain exposure to high-level negotiations and 
strategic decision-making across the development lifecycle that you are unlikely to 
experience in a larger company. 

• Competitive Package:  including bonus, matched pension scheme, additional annual 
leave with service, day oH for your birthday, electric car scheme, Medical cashback, 
various discounts and more. 

• Modern Working: A supportive, social team environment with a flexible approach to 
oHice and remote working. 

 

How to Apply:  Please send your CV and a brief covering letter outlining why you want to build 
your career with Highwood to Natalie (n.brown@highwoodgroup.co.uk). 

 


